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Purpose 
This document sets out plans for the phased resumption of research activities at the RSES and the 
requirements and procedures for establishing a COVID-19 safe working environment. This plan is 
additional to the ANU COVID-19 Research Protocols and Essential Requirements v1.0 document. 

Where uncertainties exist or issues arise with/from the guidance, protocols and requirements set out in either 
document RSES staff and students are requested in the first instance to seek advice from their supervisor, 
laboratory manager, or research group leader. If further clarification is needed the a relevant member of the 
School’s COVID-19 Safety Team. 

Overview of plan for phased restart research activities at RSES within the ANU stages framework 
The proposed phased resumption of RSES research activity is based on to the staged schedule for return to 
the ANU campus outlined below.   

During Stage 2 (4th May to 2nd June) access to the RSES precinct will be restricted to authorised staff and 
research students only.  

The phased resumption of research activity during Stage 2 along the proposal to establish COVID-19 
Worksafe Zones is outlined in Appendix A. This plan aims to progressively establish the function of most 
RSES laboratories at limited capacity under COVID-19 safe workplace conditions. This careful approach will 
be used to establish a COVID-19 safe workplace and culture in preparation for a full return to research 
activities in Stage 1B when all staff and research students will have unrestricted access to campus.  

The schedule of Stages may change with the COVID-19 situation nationally, in the ACT and/or on campus. 
Any research activity/laboratory function within the School will only resume on meeting the protocols and 
requirements set out for COVID-19 safe work conditions (see details below). The resumption and continuation 
of any research activity prescribed under the arrangements set out in this document is subject to staff 
availability and their ability to work on campus (e.g. due to competing carer responsibilities) 

COVID-19 Worksafe Zones have been defined around specific laboratory and research group operations 
within particular RSES buildings or floors. COVID-19 Worksafe Zones will facilitate access for research while 
minimizing risk of close contact with others on-site. The School is fortunate in having a large floor space such 
that in most research areas the space per person is well above requirements for physical distancing. 
Nonetheless, the number of staff and students on-site should be kept to a minimum necessary to achieve the 
steady increase in level of research activity within a particular phase and stage, while maintaining compliance 
with all necessary 1st aid and Emergency requirements. Where the potential for close contact exists and 
operations allow, access should be scheduled by laboratory managers with the assistance of academic 
project leaders to avoid contact.  
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Responsibilities 

Responsibilities of all Staff and Research Students 
 Strict adherence to all COVID-19 protocols and requirements as set out in Research Protocols and

Essential Requirements v1.0.

Responsibilities of Laboratory Managers 
 Ensure all workers in their laboratory environment  are compliant with protocols and requirements

 COVID-19 WHS Hazard and Risk Assessment completed for their laboratory

Responsibilities of Research Project Managers (Research Group Leaders) 
 All staff and research students working on-site within their project areas have been informed in writing

regarding obligations to comply with COVID-19 precautions, have completed appropriate COVID-19
infection control training, and are competent in all aspects of outbreak management requirements

 Schedule and monitor research activities in your research areas to minimize the number of
researchers on-site in laboratory areas and CV-19 Worksafe Zones

Implementation of RSES COVID-19 Worksafe Zones 
COVID-19 Worksafe Zones have been defined around research group laboratories within specific buildings, 
floors of buildings and access points. These are identified in Appendix C for each RSES laboratory or 
research group. Staff and research students will be permitted to enter specified CV-19 Worksafe Zones 
through the designated access points for each Zone. Staff and research students must not enter other CV-
19 Worksafe Zones within the School unless authorised to do so. Where feasible conveniences (toilets, water 
sources, kitchenette facilities) in each CV-19 Worksafe Zone will be for exclusive use by workers in that zone. 
Protocols for accessing identified common areas and use of communal items in Research Protocols and 
Essential Requirements v1.0 must be strictly adhered to. RSES WHS consultant (Beck Edwards) will oversee 
CV-19 Worksafe Zone operations and the implementation of protocols and controls.

RSES laboratories which service wider parts of the School and researchers across the research groups will 
need to schedule users from outside their Worksafe Zones to avoid overlapping times of users from other 
Zones. Examples include: 

 Min Separation lab (schedule to be developed by Lab Manager after an initial start-up phase)

 J7 ICPMS lab (potential to schedule different users to use different instruments located in different
rooms within the lab layout at different times)

 SHRIMP lab is already operating with established protocols for handover of samples to the lab
manager and technical officer. These may be expanded to incorporate other users in due course and
further noting the SHRIMP lab has two separate operation rooms.

Order for resuming research activities and access approval dependencies 
During Stage 2 (4th May to 2nd June) only a limited number of staff and research students will be approved to 
access the RSES precinct by the Dean of the CoS. Approval will require endorsement of the Director and will 
be granted only to those required to re-establish specific research activities, or in circumstances where it is 
unsafe or not possible for staff and research students to work remotely. The order for restart of research 
activities will follow the phased resumption of laboratory activities set out in Appendix A, and is based on 
priorities identified against the following criteria and principles: 

1. Critical ECR and HDR research based on candidate/contract stage and progress
2. Time-bound research contracts and critical project completion timeframes
3. Income generation needed to sustain laboratory operations and professional technical staff salaries
4. Managing operational arrangements for establishing COVID-19 Worksafe Zones

Initially, research activities will commence with a minimum number of staff needed to establish COVID-19 
safe practices in specific laboratories/areas so that they meet the ANU research protocols and essential 
requirements and the School’s additional measures can be put in place.  

Following approval for a research activity to resume the procedure for researcher access approval requires: 
- Research Group Leaders to provide a list of researchers and their u numbers to

director.rses@anu.edu.au, and indicate the priority sequence for the return of researchers to campus
and any processes (e.g. shifts) that will be put in place to minimize the number of researchers in their
areas on campus
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- Researchers to complete the online declaration form: https://forms.gle/MNbNchWRfq3kMYyC8 
- Laboratory managers / Research Groups leaders to complete the associated Risk Assessment (RA) 

(Appendix B) and forward to RSES WHS consultant: Beck.Edwards@anu.edu.au 
- Following completion of all the above steps and final approval rests with the Director before access 

is granted  
- Subject to University access by approval requirements, CARDAX access for approved staff and 

students will be managed via Eric.Ward@anu.edu.au and enacted by ANU Security 
 

Re-starting research infrastructure, in particular larger laboratory operations 

The time to restart larger laboratory operations may require significant lead time. Many RSES labs will require 
moderate efforts of 1 or 2 key staff to establish operations from a cold-start over multiple days and possibly 
weeks to get instruments running, routine maintenance performed, safety systems tested and new COVID-
19 protocols in place. The biggest labs and pieces of equipment (SHRIMP and Radiocarbon) are already 
running under priority research commenced early in Stage 2. 
 
Researchers are reminded of operations being contingent on specific supplies which may have been 
interrupted or subject to further delay. These include gas supplies and other consumables, and the receipt of 
parts and components for maintenance. RSES staff and students are reminded that all research activities 
are contingent on appropriate technical support, 1st aid and emergency response staff being available to work 
and in place to support activities.  
 
The School’s Electronics and Engineering workshops will be available to assist with instrument breakdown 
and restart, but this will require liaison with between respective laboratory managers and workshop 
managers, and the RSES WHS consultant Beck Edwards, to ensure this support is delivered in accord with 
COVID-19 hygiene and physical distancing requirements prior to approval for workshop staff to work in other 
COVID-19 Worksafe zones.  
 

Staff and student COVID-19 training and awareness of research protocols and essential requirements 
Prior to returning to campus all staff and students are required to complete an online form developed in-
house (see Appendix A). On-line form responses are collected in a back-end spreadsheet to readily identify 
who has met all the requirements to return to campus. The spreadsheet is monitored daily by the School 
Laboratory Manager, Gabriel Enge. 
 
An overview spreadsheet has been built to create visibility all staff and students members and associated 
research activities that have been approved to resume at RSES. This spreadsheet contains further 
information that facilitates tracking of status of approval process. Missing requirement or approval is 
highlighted in red; green indicates specific requirements have been met. When all requirements are met and 
approvals given the final Column K is green, and the staff or student is permitted to coordinate with RSES 
WHS and research managers to return to work. 
 

 
 

Daily sign-in and sign-out requirements for all staff and students working in RSES precinct 
Staff and students approved to return to RSES are required to complete daily sign-in and sign-out documents 
(see Appendix B) accessed through the following links: 

Sign-in document: https://forms.gle/D1gcoTRk6QZrnmeC8 
Sign-out document: https://forms.gle/Yr2TfCmZEjGqBXBZA 
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The sign-in and sign-out processes facilitate the collection of responses to a set of simple questions and 
information that includes declarations from individuals that they are free (or not) of COVID-19 symptoms on 
entering and leaving the workplace, and that no out-of-hours work is permitted until further notice. These 
responses are collected automatically and summary information checked at appropriate times each day to 

ensure WHS requirements are met, including the presence of required building 1st aid officers and fire 
wardens are on-site. They are also used as a record of which staff and students are on site and when. At 

5:30 pm daily, the sign out and sign in documents are compared to ensure all staff have left campus.  
 

Staff and student compliance with COVID protocols and essential requirements 
RSES officers (WHS consultant, Facilities and Buildings Manager, Laboratory Manager, Business Manager 
and the Director) will carry out frequent inspections to ensure all staff and students, laboratories and research 
groups are complying with COVID protocols and essential requirements and with the additional measures 
being required by the School (e.g. zone restrictions within the School). HSRs will also be encourage and 
enabled to access all parts of the School to be able to fulfil their roles under existing WHS framework.   
 
The School will be seeking to build a culture of best practice around COVID-19 protocols through creating 
awareness of risks and encouraging upstanding behaviours around the risk that are presented to staff and 
students in particular for all to be able to resume full research activity in a safe work environment, and to be 
able to maximize academic activity as the pandemic evolves. 
 

Contact tracing  
Contract tracing is mandatory. All staff and students are being required to keep a written record or ‘diary’ of 
their interactions with other persons and their own movements on campus including rooms used for research 
activity, other rooms used, and time occupied.Everyone is encouraged to download and register the Federal 
Government COVIDSafe Application https://www.health.gov.au/resources/apps-and-tools/covidsafe-app.  
 

Health Status Update 
When signing in each day, staff are declaring that they are free of COVID symptoms. When signing off, staff 
are declaring they are not displaying symptoms at the end of the day. If you become aware of symptoms 
while at work advise your supervisor. 
 

Communications to staff and students 
This plan will be made available to all staff and students on the RSES intranet. Significant updates and 
changes to the plan or circumstances will be posted as they occur and communicated through School 
forums (Faculty Meetings, School Forum, HDR forums), as well as also through informal channels including 
the School’s weekly Friday Morning Virtual Morning Tea.  
 

Additional plans and requirements to support research activities 

Cleaning operations  
Enhanced cleaning of all areas in the School has been requested from Facilities &Services, and ethanol is 
being made available in all areas of the School for use as required to disinfect surfaces. 
 

Communal and common areas  
Common areas have been emptied of all shared cutlery, cups, bowls etc. Only personal items may be used. 
Any remaining shared items (e.g. tables, fridge, water coolers) in common areas must be with cleaned using 
supplied agents before and after use. Ethanol is provided for surfaces and soap has been provided for hands. 

 Kitchenettes are to be used for preparing drinks only. You must provide your own cup / glass and 
remove it from the area when you are finished.  

 Preparation of food is not permitted.  

 Food sharing is not permitted.  
 

Signage indicating maximum numbers of people able to occupy common areas, social distancing 
requirements, and required hygiene and disinfection protocols will be placed in common areas. 
 

Emergency Procedures and Plan  
Standard emergency procedures remain in place. Operations in all areas are contingent on having required 
firewardens and first aid providers on-site. 
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In the event of a fire alarm standard emergency response protocols remain in place with evacuation to the 
normal evacuation points. See local evacuation charts for more details. 
 

School specific COVID-19 training  
RSES has not introduced COVID specific training beyond requiring all staff and research students to complte 
the Department of Health COVID-19 on-line training course prior to returning to the workplace. However, the 
School requires all staff and students to undergo local area inductions on first returning to work. These 
inductions are being completed initially by the WHS officer and building manager for laboratory and research 
group leaders. This inducted group of laboratory manages are in turn being required to complete inductions 
for all staff and students returning their laboratories and research group local areas. 
 

COVID-19 local area induction 
On return to work for the first time, laboratory managers and research group leaders are to arrange and check 
in with Beck Edwards and Eric Ward for COVID-19 local area induction and given opportunity to contribute.  
 
On return to work for the first time, all other staff and students are required to arrange and check in with 
laboratory managers and research group leaders for a COVID-19 local area induction and given opportunity 
to contribute.  
 

Fieldwork 
Fieldwork will be authorised in accord with the protocols and procedures established in the Interim Fieldwork 
Approval Protocol (Appendix D). Interstate fieldwork and extended field programs within Australia may be 
allowed subject to relaxation of state-border controls and being able to meet the COVID-19 restrictions and 
requirements of the different states and territories that would be entered in any proposed travel? 
 

Hours of operation  
RSES will be open for formally approved research project activity and experimental work for individuals 
formally approved under this arrangement between the hours of 8 am – 6 pm Monday to Friday. No out-of-
hours work is permitted. 
 

Incident management 
All incidents and hazards are to be reported as per usual using Figtree. This includes any incidents relating 
to COVID-19 protocols and requirements (WHS handbook 3.16).  
 

IT support 
IT support will continue to be provided remotely via https://servicedesk.anu.edu.au 
 

Meetings and Seminars 
Meetings and seminars are to continue to be held online to allow complete physical separation until further 
notice. Where this is not possible / feasible, physical meetings are limited to a maximum of two (2) people 
only and social distancing and hygiene requirements must be followed until further notice.  
 

Office based work  
All office-based work should continue remotely unless authorised otherwise by the Director (e.g. where 
individuals are unable to work safely or effectively from home). 
 

Use of Personal of Protective Equipment (PPE) 
General requirements 

 Personal safety glasses are to be used only and should not to be shared or left lying around.  

 Laboratory coats are not to be shared and must be hung separately.  

 Clean disposable gloves must be used on shared equipment.  
 
Specific laboratories may identify additional PPE requirements resulting from COVID-19. It is the 
responsibility of laboratory managers to identify and document such instances as part of their WEG COVID-
19 WHS risk assessments, and to implement appropriate PPE controls and practices in their laboratory areas.  
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Signage 
A plan for dedicated signage is developed by the WHS officer (Beck Edwards). This signage is being installed 
as required by existing protocols and WEG COVID-19 risk assessment for all laboratories and research areas 
within the School. This signage includes: 

- Reminders to use hand sanitisation stations on entrances and exits
- Allocation of specific entrances and exists to specific laboratory and research groups within the School
- Notifications within kitchenettes and common areas of protocols and requirements in this areas

Staff, student and visitor cohort specific information 

High Risk Groups! 
Workers in this group are not permitted to resume research activity on campus. All returning workers are 
required to complete or update their COVID-19 Staff E-form at https://eforms.anu.edu.au/ which includes a 
question about being in a high-risk group for developing serious illness from COVID-19. Any researchers 
reporting to be among high risk groups will be forwarded to supervisors who will have a responsibility to 
ensure these individuals continue to work remotely. 

HDR students and Early Career Researchers 
HDR students who are unable to progress their research projects remotely are being given priority along with 
ECRs to resume research on campus as a matter of priority. Approval for individual HDR students to access 
campus will be progressed in a phased way following the establishment of COVID-19 safe laboratory and 
research environments by the RSES COVID-19 Safety Team, Laboratory Managers and Research Group 
Leaders (research managers).   

Honours and Masters Students 
Coursework students undertaking research projects will also be prioritised for return to campus where they 
require access to fulfil the requirements of their research projects.  Approval for these students will be staged 
to follow recommencement of HDR student and ECRs. It is envisaged this is likely to possible from around 
the beginning of Stage 1b. 

Visitors and Honorary Appointments 
In general academic visitors and all campus visitors will be required to continue to work remotely unless 
authorised to do otherwise by the Director. No casual visitors are allowed on campus until further notice. 

Second Wave Planning 
In accordance with advice from and requirements of the ACT Government and University the School will: 

1) Return to Stage 3 operations OR
2) Return to limited operations with a minimum number of staff and students on-site to operate higher

priority laboratories (e.g. Stage 2-1 and 2-2 labs identified in Appendix A) which would require circa
20-24 people on-site. Scheduling of academic and student researcher shifts would also be
implemented where feasible to avoid/minimize staff and student interaction on campus in order to
maintain modest access to a larger group of researchers whose research is dependent on access to
campus

3) Followed by stepping back through  the resumption of research activity under the University stages
and School phases identified in this plan.

. 

RSES COVID-19 Safety Team details and contacts 
RSES WHS consultant  Rebecca (Beck) Edwards whs.rses@anu.edu.au  
RSES Laboratory Manager Gabriel Enge  Gabriel.enge@anu.edu.au 
RSES Facilities Manager  Eric Ward Eric.Ward@anu.edu.au  
RSES Business Manager Geoff Pearson  bm.rses@anu.edu.au  
RSES Director  Steve Eggins  director.rses@anu.edu.au  
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Appendix A - Plan for scheduled resumption of research activity by laboratory/research function and COVID-19 Worksafe Zone within RSES 

Laboratory Worksafe Zone Res Manager Lab Manager Authoris’d staff/stud’t Egress Conveniences WHS Bldg 

Stage 2 – Phase 1 – indicative commencement from May 4th 

SHRIMP J5 G Ireland Holden Avila, Fu, Thomson J5 G J5 G J5 

Radiocarbon J4 B Fallon Fallon Esmay J4 B E tba (OHA?) Jaeger 

Engineering J6 G Pearson Wilson Were, Woodward J6 G W J6 G Jaeger 

Electronics J6 1st Pearson Latimore Cassar, Redman, Sasaki, 
Butler, Miller 

J6 G N J6 G Jaeger 

WHS + Bldgs J8 Edwards Ward J8 G auto & W J8 G J8 

Stage 2 – Phase 2 - first possible start date 18th May 

TIMS J5 1st & J3 G Bennett Zink J5 1st flr  & J3 G SE J3 G & J5 1st J5 & Jaeger 

Rock Physics J2 1st  & B Jackson Miller Ogunsami J2 G S J2 G Jaeger 

GFD lab J7 G Shakespeare Rummery J7 G W J7 G Jaeger 

Min’ Separations J6 G & J1-J6 (Lister) Paxton J6 l’bay or J1 auto tba J1 G Jaeger 

Stable isotope J1 G flr Abram Rodriguez-Sanz Hargreaves, Jackson J4 G east J4 Jaeger 

Organic Geochem J1 2nd east Brocks Hope J1 G auto+E strs tba J1 1st & 2nd Jaeger 

Exp’t Petrol J1 1st & 2nd west Berry Scott Clark, J1 G auto+W strs J1 2nd & 3rd Jaeger 

Biogeochem Florey B west Ellwood Ellwood Barrett, Sam Eggins, Florey  load’bay Florey B W Florey 

Palaeomag Black Mtn Lab Roberts Hu Zhao n.a. Black Mtn 

Stage 2 – Phase 3 - first possible start date 25th May 

J7 Boron Lab J7 1st Yu Cheng J7 G N J7 1st ? Jaeger 

ANSIR lab J2 1st Miller tbc tbc J2 G E strs J2 3rd Jaeger 

Ar-Ar J1 G Forster Vasegh J1 & J8 auto J8 3rd J8 + Jaeger 

Data Visual’n J8 1st Lister Vasegh J8 auto J8 

ICP J7 G Ellwood Enge Knowles J7 G S J7 G disabl’d Jaeger 

XRD J2 1st Eggins Troitzsch J2 G E J2 1st Jaeger 

SpecE Lab J1 2nd King King J1 auto J1 1st & 2nd Jaeger 

XRF core J7 G & Florey Grant Grant Troitzsch J7 G & Florey l’bay J7 G disabl’d Jaeger 

Stage 1b - 2nd June 
Noble gas J1 B Honda Zhang J1 auto J1 1st & 2nd Jaeger 

Palaeomag J4 B Roberts Hu 2x HDR J4 B tba Jaeger 

Groundwater Florey B west Ellwood Ellwood Florey load’bay tba Florey 

J7 LA-ICPMS J1 2nd Berry Berry Bei, Mitzela J1 G auto+W strs J1 1st Jaeger 

Notes: ^David Cassar is Jaeger precinct fire warden. Toilets in J1 and J4 basement are being refurbished from 11th May. Alternate arrangements will be put in place 
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Appendix B 

Online form, declaration: https://forms.gle/CMFxcjCfA5ooh7vL9 
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Appendix C 

Online form, sign-in (arrival):   https://forms.gle/MHvyXDvpXozb9YJz8 
Online form, sign-out (departure): https://forms.gle/EQg94jrjM2Vc9sAL8 
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Appendix D 
 

RETURN TO FIELDWORK PROCESS 
 
Introduction: This document outlines the principles, protocols, implementation plan, and timetable for a 
successful return to fieldwork activities. It will guide all fieldwork activities by ANU staff and students, and 
function as an annexe to the overall ANU COVID-19 social distancing protocol. 
 
Purpose: To plan and implement a rapid, yet safe return to fieldwork as possible. This will be achieved in-line 
with current ANU COVID-19 protocols. 
  
Principle: To comply with relevant University and government regulatory requirements and standards, 
ethical obligations, and contractual agreements.  
 
Outcomes 

 To develop a phased approach for recommencing fieldwork activities, starting with those assessed 
as ‘low risk’. 

 To develop matrix for users to determine risk assessment and timeline for re-scheduling fieldwork 
activities.  

 To develop approval process for re-commencement of fieldwork activities. 
 
Implementation plan: This plan identifies and outlines an interim approval process for low-risk activities. 
Approval for the re-commencement of activities in this phase will be delegated to Research School Directors.  
 
The plan will be extended in coming weeks to include further phases for re-commencing medium and high-
risk fieldwork activities. A matrix for users to determine risk assessment and timeline for re-scheduling 
fieldwork activities will be presented shortly. 
 
Timeframe  
May 2-8 2020   Development and approval of Interim approval process. 
Beyond 8 May 2020 Implementation of interim approval process. Planning of subsequent phases. 
  
Interim approval protocol and application process – Overleaf. 
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INTERIM APPROVAL PROTOCOL 
 

APPLICATION FOR FIELDWORK APPROVAL 
 
This protocol is an interim measure for the approval of fieldwork. It will stay in place until superseded 
following further advice.  
 
Applications for the re-commencement of fieldwork will be considered on a case-by-case basis by the 
relevant Research School Director. Fieldwork can recommence immediately upon receiving approval from 
the Research School Director.  
 
It remains the researcher’s responsibility to comply with current advice and ongoing regulatory and 
legislation frameworks and changes therein. 
 
Applications must be made in an email and include: 
 
SECTION 1: FIELDWORK COMPLIANCE DECLARATION 
 
I have read, understood, and will comply with the ANU’s ‘Research Protocols and Essential Requirements’ 
guidelines, and confirm the following: 
 

 Declaration by applicant Y 

1 The activity will comply with ANU travel policy.  

2 The work will comply with current advice from state and federal governments 
regarding travel, which may include limits on numbers of people in shared spaces, 
social distancing, and practices pertaining to personal hygiene, processing of 
reusable equipment, cleaning of environment and equipment, and recognition of 
the symptoms and signs of COVID-19.  

 

3 I will continue to comply with ongoing changes to advice and legislation as they 
are made, as per regular updates.  

 

4 The work will continue to meet ANU standards expected in the fieldwork risk 
assessment. If it at any time the restrictions arising from COVID-19 (i.e. group size 
and distancing) make the work unsafe, fieldwork will be ceased immediately.  

 

5 The work does not require a variation to ethics protocols, and complies with ANU 
protocols regarding research in at-risk communities.  

 

6 The work does not require an overnight stay.  

7 Where a car is used, no car carries more than one person at any time.  

8 I will submit a report by email to the Research School Director within 24 hours of 
completion of the work to confirm the work was undertaken in accordance with 
this description, or outlining changes, such as if any additional social contact 
occurred. 

 

 
SECTION 2: TRAVEL INFORMATION (required until the restart of ANU travel form/process) 

- Applicant details: name and u-number; School/College; phone number. 
- Activity description 
- Activity itinerary, including mode of travel [If by car, is it privately owned, a hire car, or an ANU 

vehicle?] and address of research site/s. 
- Activity schedule, including expected travel time. 
- Details of other people involved in the work (name, phone number, email, u-number if relevant), for 

the purposes of contract tracing if required.  
- Details of other people and/or communities the fieldwork is expected to come into contact with. 
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Applicant signature      Date……. 
 
Research Group leader endorsement     Date……. 
 
Research School Director approval    Date……. 
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